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JO DAVIESS COUNTY, ILLINOIS 
PLAN FOR COVID-19 EXPOSURE, PREVENTION, PREPAREDNESS, AND RESPONSE 

 
 

POLICY STATEMENT 

A. Jo Daviess County (hereinafter “County”) takes the health and safety of our employees very 

seriously. With the spread of the coronavirus or “COVID-19,” a respiratory disease caused by the 

SARS-CoV-2 virus, the County must remain vigilant in mitigating the outbreak.  In order to be safe 

and maintain operations, the County has developed this COVID-19 Exposure Prevention, 

Preparedness, and Response Plan to be implemented, to the extent feasible and appropriate, 

throughout the County and at all County owned buildings and at all worksites. 

B. This plan is based on information available from the CDC, OSHA, IDPH, and Restore Illinois 

Guidance, issued by Illinois Department of Commerce and Economic Opportunity at the time of 

its development, and is subject to change based on further information provided by these 

agencies and other public officials. County may also amend this Plan based on operational needs. 
 

REASON FOR POLICY 

What is COVID-19? 

A. The novel coronavirus, COVID-19 is one of seven types of known human coronaviruses. COVID-

19, like the MERS and SARS coronaviruses, likely evolved from a virus previously found in animals. 

The remaining known coronaviruses cause a significant percentage of colds in adults and children, 

and these are not a serious threat for otherwise healthy adults. 

B. Patients with confirmed COVID-19 infection have reportedly had mild to severe respiratory illness 

with symptoms such as fever, cough, and shortness of breath. 
 

How is COVID-19 Spread? 

A. COVID-19, like other viruses, can spread between people. Infected people can spread COVID-19 

through their respiratory secretions, especially when they cough or sneeze. According to the CDC, 

spread from person-to-person is most likely among close contacts. Close contact is defined by the 

CDC as someone who was within 6 feet of an infected person for a cumulative total of 15 minutes 

or more over a 24-hour period starting from 2 days before illness onset (or, for asymptomatic 

patients, 2 days prior to test specimen collection) until the time the patient is isolated. The World 

Health Organization (WHO) additionally includes persons with direct physical contact with a 

probable or confirmed case, direct care for a patient with probable or confirmed COVID-19 disease 

without using proper personal protective equipment, and other situations as indicated by local 

risk assessments. Examples of close contact include:  

1. Living in the same household as a person with COVID-19 

2. Caring for a person with COVID-19 

3. Being within 6 feet or less of a person with COVID-19 for more than 15 minutes over a 

period of 24 hours. It is irrelevant if one or both parties were wearing a mask or other face 

covering during these 15 minutes 

4. Being in direct contact with secretions from a person with COVID-19 (e.g., being coughed 

on, kissing, sharing utensils, etc). 

B. Person-to-person spread is thought to occur mainly via respiratory droplets produced when an 

infected person coughs or sneezes, like influenza and other respiratory pathogens. These droplets 

can land in the mouths or noses of people who are nearby or possibly be inhaled into the lungs. It 
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is currently unclear if a person can get COVID-19 by touching a surface or object that has the virus 

on it and then touching their own mouth, nose, or possibly their eyes.  

C. In assessing potential hazards, employers should consider whether their workers may encounter 

someone infected with COVID-19 in the course of their duties. Employers should also determine 

if workers could be exposed to environments (e.g., worksites) or materials (e.g., laboratory 

samples, waste) contaminated with the virus.  

D. Depending on the work setting, employers may also rely on identification of sick individuals who 

display signs, symptoms, and/or a history of travel to COVID-19-affected areas that indicate 

potential infection with the virus, in order to help identify exposure risks for workers and 

implement appropriate control measures.  

E. There is much more to learn about the transmissibility, severity, and other features associated 

with COVID-19, and investigations are ongoing. 
 

RESPONSIBILITIES AND PROCEDURES 

Responsibilities of Department Heads 

A. All Department Heads must be familiar with this Plan and be ready to answer questions from 

employees. Department Heads must set a good example by following this Plan at all times. This 

involves practicing good personal hygiene and worksite safety practices to prevent the spread of 

the virus.  Department Heads must require this same behavior from all employees. Elected 

officials are encouraged to endorse this plan or to adopt measures at least as stringent as those 

adopted by the County to ensure consistency and effectiveness in the County’s effort to reduce 

the spread of COVID-19. 
 

Responsibilities of Employees  

A. The County requires every employee to help with our prevention efforts while at work. In order 

to minimize the spread of COVID-19 at our worksites, everyone must play their part. As set forth 

below, the County has instituted various policies with respect to housekeeping, social distancing, 

and other best practices at our worksites. All employees must follow these best practices. In 

addition, employees are expected to report to their Department Head/supervisor, if they are 

experiencing signs or symptoms of COVID-19, as described below. If you have a specific question 

about this Plan or COVID-19, please ask your Department Head/supervisor. If they cannot answer 

the question, please contact the Jo Daviess County Public Health Administrator or their designee 

(hereinafter “COVID-19 Plan Officer”.) 

B. OSHA and the CDC have provided the following control and preventative guidance for all workers, 

regardless of exposure risk: 

1. Frequently wash your hands with soap and water for at least 20 seconds. When soap 
and running water are unavailable, use an alcohol-based hand rub with at least 60% 
alcohol.  

2. Avoid touching your eyes, nose, or mouth with unwashed hands.  
3. Follow appropriate respiratory etiquette, which includes covering for coughs and 

sneezes.  
4. Avoid close contact with people who are sick.  

5. Wearing a mask when physical distancing cannot be maintained. 
C.  In addition, employees must familiarize themselves with the symptoms of COVID-19, which 

include the following:  
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1. Coughing. 

2. Fever or chills. 

3. Shortness of breath, difficulty breathing. 

4. Fatigue. 

5. New loss of taste or smell. 

6. Sore throat. 

7. Congestion or runny nose. 

8. Nausea or vomiting. 

9. Diarrhea. 

D. If you develop symptoms consistent with COVID-19, DO NOT GO TO WORK and call your 

department head/supervisor, and healthcare provider right away. Likewise, if you come into 

close contact with someone showing these symptoms or someone who has tested positive, call 

your department head/supervisor and healthcare provider right away. 

 

Job Site Protective Measures 

A. The County has instituted the following protective measures at all jobsites. 

B. General Safety Policies and Rules 

1. Employees must avoid physical contact with others and shall maintain and direct others 

(co-workers/visitors) to increase personal space to at least six (6) feet, where possible. 

When physical distancing of at least six (6) feet is not possible, employees must wear 

masks 

2. All in-person meetings will be limited. To the extent possible, meetings will be 

conducted by telephone or zoom.  

3. Employees will be required to stagger breaks and lunches, if practicable.  

4. Employees should limit the use of co-workers’ office supplies, equipment and work 

spaces. To the extent these items must be shared, the County will provide alcohol-based 

wipes to clean them before and after use, where practical.  

5. Department Heads, at their discretion, may choose to divide their staff into two (2) 

groups, when possible and practical, so that those groups can work in the office or from 

home on a rotating basis to limit the potential spread of COVID-19 within a department 

so that department can continue working effectively in the event that one of the divided 

groups is required to quarantine. 

6. Employees are encouraged to minimize ride-sharing. While in vehicles, employees must 

ensure adequate ventilation and wear masks if others are in the vehicle.  

7. If practicable, each employee should use/drive the same truck or piece of equipment 

every shift.  

8. In lieu of using a common source of drinking water, such as a cooler, or water fountain, 

employees should use individual water bottles.  

C. Courthouse/Highway Department/Health Department Visitors 

1. The number of visitors to County owned and operated buildings, including the 

Courthouse, Highway Department and/or Health Department, will be limited to only 

those who have necessary business at those buildings.  For example, a couple may enter 

the Courthouse to apply for a marriage license, but their family members or friends will 

not be allowed to accompany them. 
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2. All visitors will be screened in advance before entering the building. If the visitor 

answers “yes” to any of the following questions, he/she should not be permitted to 

access the building: 

a. Have you been confirmed positive for COVID-19?  

b. Are you currently experiencing, or recently experienced, any acute respiratory 

illness symptoms such as fever, cough, or shortness of breath or other 

symptoms of COVID-19?  

c. Have you been in close contact with any persons who has been confirmed 

positive for COVID-19?  

d. Have you been in close contact with any persons who have traveled out of state 

or are exhibiting acute respiratory illness symptoms or other symptoms of 

COVID-19? 

3. Deliveries to the buildings will be permitted, but should be properly coordinated in line 

with the employer’s minimal contact and cleaning protocols. Delivery personnel should 

remain outside the building if at all possible 

D. Personal Protective Equipment and Work Practice Controls 

1. All County employees are required to wear a face mask or face covering if they are in 

any common space, such as a hallway, bathroom, etc, if they visit another department 

for any reason, or if they must come with six (6) feet of any other person. 

  

Job Site Cleaning and Disinfecting  

A. The County has instituted regular housekeeping practices, which include cleaning and 

disinfecting the courthouse, highway department and health department buildings, and other 

elements of the work environment, where possible. Employees should regularly do the same in 

their assigned work areas. Appropriate cleaning supplies will be provided. 

B. Work areas and common areas will be cleaned at least once per day. Employees performing 

cleaning will be issued proper personal protective equipment (“PPE”), such as nitrile, latex, or 

vinyl gloves, as recommended by the CDC.  

C. Any trash collected from the jobsite must be changed frequently by someone wearing nitrile, 

latex, or vinyl gloves.  

D. The County will ensure that hand sanitizer dispensers are always filled and available. Frequently 

touched items (i.e. door pulls and toilet seats) will be disinfected frequently.  

E. Vehicles and equipment/tools should be cleaned at least once per day and before change in 

operator or rider.  

F. OSHA has indicated that a reliable report that an employee has tested positive for COVID-19 

does not typically require an employer to perform special cleaning or decontamination of work 

environments, unless those environments are visibly contaminated with blood or other bodily 

fluids.  Notwithstanding this, the County will thoroughly clean those areas of the jobsite that a 

confirmed-positive individual may have contacted and it will do so before employees can access 

that work space again.  

G. The County will ensure that any disinfection shall be conducted using one of the following: 

1. Common EPA-registered household disinfectant;  

2. Alcohol solution with at least 60% alcohol; or  

3. Diluted household bleach solutions (if appropriate for the surface). 
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Job Site Exposure Situations 

A. Employee Exhibits COVID-19 Symptoms 

1. If an employee exhibits COVID-19 symptoms, the employee must remain at home until 

he or she is symptom free for 72 hours (3 full days) without the use of fever-reducing or 

other symptom-altering medicines (e.g., cough suppressants). The County will similarly 

require an employee who reports to work with symptoms to return home until he or she 

is symptom free for 72 hours (3 full days). 

2. Department Heads, at their discretion, may require employees displaying symptoms of 

COVID-19 to provide proof of a COVID-19 negative test before returning to work. 

B. Employee Resides with a Household Member Who Has Exhibited COVID-19 Symptoms 

1. A household member is any person who lives in the same residence as the employee. 

2. If an employee has had any contact with a household member, while that household 

member exhibits COVID-19 symptoms, the employee must remain at home until the 

household member is symptom free for 72 hours (3 full days) without the use of fever-

reducing or other symptom-altering medicines (e.g., cough suppressants). The employee 

may then return to work, only if they did not have experienced any symptoms of COVID-

19 themselves during this period. 

C. Employee Tests Positive for COVID-19 

1. An employee who tests positive for COVID-19 will be directed to self-quarantine away 

from work. Employees that test positive and are symptom free may return to work 

when at least ten (10) days have passed since the date of his or her first positive test, 

and have not had a subsequent illness. Employees who test positive and are directed to 

care for themselves at home may return to work when: (1) at least 72 hours (3 full days) 

have passed since recovery; and (2) at least ten (10) days have passed since symptoms 

first appeared. Employees who test positive and have been hospitalized may return to 

work when directed to do so by their medical care providers. The County will require an 

employee to provide documentation clearing his or her return to work.  

2. Department Heads, at their discretion, may require employees previously testing 

positive for COVID-19 to provide proof of a COVID-19 negative test before returning to 

work. 

3. Recovery is defined as the resolution of fever without the use of fever-reducing 

medications and an improvement in symptoms. 

4. If the County learns that an employee has tested positive, the Department 

Head/Supervisor of that employee will conduct an investigation to attempt to determine 

every co-worker who may have had close contact with the confirmed-positive employee 

in the prior 14 days, whether such contact was during work or outside work, and every 

other person who may have had close contact with the confirm-positive employee in the 

prior 14 days while the confirmed-positive employee was working for the County.  

5. The Department Head/supervisor of the confirmed-positive employee will provide the 

names of these individuals to the COVID-19 Plan Officer. To protect the privacy of the 

employee, their identity will be kept confidential and shared only with those with a 

legitimate reason to know.   

6. The COVID-19 Plan Officer will direct all County employees that may have had close 

contact with the confirmed-positive employee in the prior 14 days to self-quarantine for 
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14 days from the last date of close contact with that employee without providing the 

name of the confirmed positive-employee.  

7. The COVID-19 Plan Officer will advise all other County employees who had any contact 

with the confirmed-positive employee in the prior 14 days that they had contact with an 

unnamed employee of Jo Daviess County who tested positive for COVID-19, but this 

contact was for a period of time that did not constitute close contact so that employee 

is not required to self-quarantine, but can chose to voluntarily self-quarantine and 

should closely monitor for the development of symptoms.     

8. If applicable, the COVID-19 Plan Officer Company will also notify any sub-contractors, 

vendors/suppliers or visitors who may have had close contact with the confirmed-

positive employee without providing the name of the confirmed-positive employee. 

D. Employee Has Close Contact with an Individual Who Has Tested Positive for COVID-19 

1. “Close contact” is defined as any contact with another person within 6 feet of distance 

or less a cumulative total of 15 minutes or more over a 24-hour period. It is irrelevant if 

one or both of the parties were wearing a mask or other face covering during this 15 

minutes period. 

2. Employees who have come into close contact with an individual who has tested positive 

for COVID-19 (co-worker or otherwise) will be directed to self-quarantine for 14 days 

from the last date of close contact with that individual and monitor for symptoms.  If an 

employee develops symptoms after close contact with an individual who has tested 

positive for COVID-19, protocols established above for testing positive for COVID-19 will 

apply, starting with the first day of the onset of symptoms. 

3. If an employee learns that he or she has come into close contact with a confirmed-

positive individual outside of the workplace, he/she must alert their Department 

Head/supervisor of the close contact and self-quarantine for 14 days from the last date 

of close contact with that individual. 

 

Confidentiality/Privacy 

A. Except for circumstances in which the County is legally required to report workplace occurrences 

of communicable disease, the confidentiality of all medical conditions will be maintained in 

accordance with applicable law and to the extent practical under the circumstances. When it is 

required, the number of persons who will be informed that an unnamed employee has tested 

positive will be kept to the minimum needed to comply with reporting requirements and to limit 

the potential for transmission to others. The County reserves the right to inform other employees 

that an unnamed co-worker has been diagnosed with COVID-19 if the other employees might have 

been exposed to the disease so the employees may take measures to protect their own health. 

The County also reserves the right to inform sub-contractors, vendors/suppliers or visitors that an 

unnamed employee has been diagnosed with COVID-19 if they might have been exposed to the 

disease so those individuals may take measures to protect their own health. 


